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1. O01ue moJI0KeHUH

1.1. TlpaBwiia oOMeHa JEIOBBIMHM TOJapKaMH W 3HAKaMH JICJIOBOTO T'OCTEIIPUHUMCTBA B
MAOY rumnazuun Nel8 (manee — I[IpaBmiia) pa3zpaOoTaHbl B COOTBETCTBUM C IOJIOKEHUSMU
Koncturymmuun Poccuiickoit ®deneparnuu, DeaepanpHoro 3akoHa ot 25.12.2008. Ne 273-03
«O NpOTUBOACHCTBUUA KOPPYNIMU» ¢ TPUHATBIMH B COOTBETCTBUM C HHUMH HWHBIMHU
3aKOHOJATEIbHLIMU U JIOKAJBHBEIMUA aKTaMHU.

1.2. IlpaBwiia omnpenenstoT eauHble s BceX paboTHUKOB MAOY rumuazum Nel8
(manee — Yupexienue) TpeOOBaHUS K JAPCHUIO U IPUHSATHUIO JIETOBBIX TTOIAPKOB.

1.3. YupexeHue TOIICPKUBACT KOPIOPATHBHYIO KYJIBTYPY, B KOTOPOH JI€JIOBBIE
MOJAPKH,  KOPIOPATUBHOE  TIOCTEIPUUMCTBO U MPEACTABUTEIILCKUE  MEPOIPUATHS
paccMaTpUBAKOTCS TOJIBKO KaK HWHCTPYMEHT JUISI YCTAHOBJICHUSI W MOJIEPKAHUS JEIOBBIX
OTHONICHUH U KaK MPOSBICHUE OOIMICTIPUHATON BEXKIIMBOCTH B XO/I€ ACSITEIILHOCTH Y UPEKIACHHUS.

1.4. Yupexnenue HCXOAMT U3 TOrO, YTO JOJTOBPEMEHHbIC [€JIOBbI€ OTHOLICHMS
OCHOBBIBAIOTCSl Ha JIOBEPUM U B3aUMHOM YyBa)KeHHUU. OTHOLIEHMSI, TP KOTOPHIX HApyIIaeTCs
3aKOH M INPUHLMUIIBI [EJI0BOM 3TUKH, BPEIAT pEIlyTaluu YUpeKACHUS U YECTHOMY UMEHH €ro
pabOTHUKOB, U HE MOTYT OOECHEUUTh YCTOWYMBOE JOJITOBPEMEHHOE Pa3BUTHE YUPEKIACHHUS.
Takoro pojia OTHOLIEHHUS HE MOTYT OBITh IPUEMJIEMBI B IPAKTHKE paOOThI Y UperkICHHSL.

1.5. JlefictBue IlpaBun pacnpocTpaHsercss Ha BceX paOOTHHUKOB YUpEeXICHHs, BHE
3aBUCHUMOCTH OT YPOBHS 3aHUMAeMON JTOJIKHOCTH.

1.6. Nannsie [IpaBuna npecieayer Ciaeayromue meiu:

- obecrieyeHNe €IMHOOOPA3HOTO TIOHMMAaHWs POJIM U MeCTa JENOBBIX IOJapKOB,
JCJIOBOI'O roCTCIIpunuMCTBa, MNpEaACTAaBUTCIbCKUX MGpOHpI/ISITI/II\/'I B I[GJ'IOBOfI IMPAKTHUKE
Yupexnenus;

- OCYILIECTBJIICHUE YIPABICHUYECKON W XO3AMCTBEHHOW [ESITEIBHOCTH YUpPEeKIACHUSA
UCKITIOYUTENFHO Ha OCHOBE HAJIXKAIIMX HOPM U MPaBUII I€JIOBOTO MOBEACHUS, 0a3UPYIOMINXCS
Ha TMpUHOUIIAX Ka4YeCTBa IMPCAOCTABJICHUA YCIYT, 3allMTbl KOHKYPCHIWH, HCAOMYIICHUA
KOH()JIMKTa HHTEPECOB;

- OIpeJIeNIeHne €IUHBIX U1 BCeX PAaOOTHUKOB YupekJeHus TpeOOBaHMM K NapeHHI0 U
NPUHATHIO  JEJNOBBIX IOJAPKOB, K OpPraHU3allMd M  Y4YacTUIO B MPEICTaBUTEIBCKUX
MEPOIIPUATHUAX;

- MUHUMU3HPOBAHUE PUCKOB, CBSI3aHHBIX C BO3MOXHBIM 3JI0YMOTpeOIeHHEM B 001acTU
MOJIapKOB, IMPEJICTaBUTENbCKUX Meponpuatuil. Haumbonee cepbe3HbBIMH U3 TaKMX PHUCKOB
ABJSIOTCA ONACHOCTH IIOJKYNA M B3SITOYHUYECTBO, HECIIPABEMIMBOCTh I10 OTHOLIEHUIO K
KOHTpareHTam, pOTEKINOHNU3M BHYTPU Y UpEKICHUS.



2. TpedoBanus, npeabsBJsieMble K 1€J10BbIM M0JapKaM
U 3HAKAM J1eJI0BOT0 rOCTeNPUUMCTBA

2.1. PaGoTHUKM VYuypexJeHHs MOT'YT IOJydaTh JEJIOBble IMOAAPKH, 3HAKU JAEJIO0BOTO
TOCTETIPUMMCTBA TOJBKO Ha O(PHUIMATBHBIX MEpPONPHUATHAX, TPH YCIOBHUH, YTO 3TO
HE NIPOTUBOPEUUT TPEOOBAaHUSM AaHTUKOPPYNLMOHHOIO 3aKOHOAATENbCTBA M HACTOSILIUM
IIpaBunam.

2.2.llojapku W yCcioyrd, NOpPUHUMAaEeMble WM TPEIOCTaBIsIeMble YUPEKICHHUEM,
NEPEJAlTCs U MPUHUMAIOTCS TOJIBKO OT MMEHM YUPEXKACHHS B 1IEJIOM, a HE KaK IIOJAapOK HIIU
nepeiada ero OT OTIeJIbHOrO pabOTHUKA.

2.3. JlenoBble OJAPKH, KOTOPbIE PAOOTHUKU OT UMEHH YUPEKICHHUS MOTYT IepeaBaTh
JIPYTUM JIUIIaM WU HIPUHUMAThH OT APYTUX JIMIl B CBA3U CO CBOEH TPYJOBOW JESITENbHOCTHIO, a
TaK)Ke IPEACTaBUTEIbCKUE PACXOAbl Ha JI€JI0BOE IOCTEIPUMMCTBO JIOJIKHBI COOTBETCTBOBATH
CIIETYIOIIUM KPUTEPUSIM:

- OBITh TIPSMO CBSI3aHBI C YCTAaBHBIMH IIETSIMH JIEATEIBHOCTH YUpEXKIEHHs, JTHOO
C MaMITHBIMU JIaTaMU, I00HUIIeSIMHU, OOIICHAIIMOHAIbHBIMY MPa3THUKAMU, HHBIMU COOBITUSIMH;

- OBITH pa3yMHO 0OOCHOBaHHBIMH, COPA3MEPHBIMU U HE SBIATHCS MPEIMETAMH POCKOIIIN;

- He TpPEACTaBIATH COOON CKpBITOE BO3HArpaxJ€HHUE 3a YCIyry, JACeWCTBUE WIIU
Oe3zeiicTBHE, MOMYCTUTENBCTBO WJIM MOKPOBUTENBCTBO, IPEJOCTABICHUE MPaB WM IPUHATHE
OTIpeIeNIEHHBIX PeLIeHH, JTU0O0 MONBITKY OKa3aTh BIMSHUE Ha MOIyYaTess ¢ HHOW HE3aKOHHOU
WY HEOTUIHOH IIeBIO;

- He co3JaBaTh [UIsl TOJydarenst oO0s3aTeNbCTBA, CBS3aHHBIE C €ro  CIyXKeOHBIM
MOJIOKEHUE UM UCTIOTHEHUEM CITYKEOHBIX (JOJIKHOCTHBIX) 00sS3aHHOCTEH;

- He CO3/JaBaTh pPENyTAallMOHHOTO pHCKa JJsS JEJIOBOr0 HUMHUKA YUpPEeKICHUS,
pabOTHMKOB M WHBIX JIMIl B CIIydae PACKPHITHS HHGOPMAIMH O COBEPIICHHBIX MOAAapKax
Y TIOHECEHHBIX MPEJCTABUTENHCKUX PacXoax;

-HE  NPOTHUBOPEYUTHh  MPUHLUMIAM U  TpeOOBAaHUAM  AHTUKOPPYHIMOHHOI'O
3akoHonarenscTBa Poccuiickoit denepanuu, AHTUKOPPYNLUMOHHON MOJUTHKE B YUPEXKICHHH,
Kogekcy 3Tuku u ciayxeOHOro moBeicHUs paOOTHUKOB Y UpexkI€HUS U OOLIEIPUHATHIM HOpMam
MOpAJIM ¥ HPAaBCTBEHHOCTH.

2.4. JlenoBble MOAAPKHU, B TOM YHCIIE B BUJIE OKa3aHUS YCIYT, 3HAKOB 0COOOT0 BHUMAaHUS
W y4acTUs B PAa3BICKATEIBbHBIX W AHAJIOTUYHBIX MEPOINPUATHAX HE JOJDKHBI CTABUTh
IPUHUMAIOIYIO CTOPOHY B 3aBUCHMOE TOJIOXKEHHE, IPUBOJIUTh K BOSHUKHOBEHHIO KaKUX-TH00
BCTPEUYHBIX 0053aTEIbCTB CO CTOPOHBI MOIYyYaTessl WM OKa3blBaTh BIMSHUE HA OObEKTUBHOCTh
€ro JEJOBBIX CYXKICHUN U PELICHUMN.

2.5. CtoumMocTh H NEpUOANYIHOCTE HAPCHHUA W MOJYUYCHHUA IOCIJIIOBBIX ITOAAPKOB W/WIHu
ydyaCTtusa B MNPEACTABHUTCIBCKUX MCPONPUATHAX OAHOTO M TOTO KE€ TPCTHEro JiMa OJIKHBI
ONIpCACIIATHCA HCHOBOP’I HCO6XOI[I/IMOCTLIO U OBITh pa3yMHBIMHU.

2.6. B xauecTBe 1Mo1apkoB paOOTHUKU YUpPEXKIEHUS JOJDKHBI CTPEMHUTHCS HCIIOJIb30BaTh
B MaKCUMAaJIbHO JIOITYCTUMOM KOJIMYECTBE CIy4YaeB CYBEHUPBI, IPEIMETHI U U3/ENUsl, UMEIOIINe
CUMBOJIUKY YUpEXKIEHUS.

2.7.Tlogapku W ycInyrd He JOJDKHBI CTAaBUTh TOJ] COMHEHHE UMUK WU JIETOBYIO
penyTanuio YUpeKIeHUs WU ero pabOTHUKOB.



3. IlpaBa u 0013aHHOCTH PAa0OTHUKOB Y4Ype:KIeHUsI IPH 00MeHe 1e10BbIMHU
NOJAPKAMH ¥ 3HAKAMH /1eJIOBOI'0 IrOCTENIPHUMCTBA

3.1. PaboTHMKH, TpeACTaBIsAis HUHTEPECHl YUpEXKIEHUS WM JACUCTBYS OT €ro HMMEHHU,
JOJKHBI COOJIO/IaTh TPAHUIIBI JIOIYCTUMOTO TIOBEICHUSI MPU OOMEHE JEIOBBIMU TMOJapKaMu U
MPOSIBIICHUH JI€JI0BOTO TOCTEPUUMCTBA.

3.2. PaGoTHUKM YupexJeHMs BIpaBe JapuThb TPETbUM JIMLAM M IOJy4daTh OT HUX
JIeIIOBBIE TIOJIapKH, OPraHU30BbIBATh U Y4aCTBOBATh B MPEICTABUTEIBCKUX MEPOIPUATHIX, €CIIN
9TO 3aKOHHO, A3THUYHO M JE€JaeTCid MCKIIOYUTENBHO B JEJIOBBIX LEIAX, OINPEIEICHHBIX
Hacrosmmu IIpaBunamu.

3.3.Ilpu m00BIX COMHEHHMSX B TPABOMEPHOCTH WJIM STHUYHOCTH CBOMX JCHUCTBUI
pabOTHUKM YUpeXICHUS OO0S3aHBl MOCTABUTh B M3BECTHOCTH JUPEKTOpA YUPEKICHUS
U TIPOKOHCYJIBTUPOBATHCS C HUM, MPEXKAE YeM AAPUTH MM MOJIY4aTh MOAAPKU WIH Y4aCTBOBAThH
B T€X WJIM MHBIX MTPEJCTAaBUTEIbCKUX MEPOIIPUATHSAX.

3.4. HpI/I IOJIYYCHHUHN [ACJIOBOI'0 IOJAapKa WM 3HAKOB JCJIOBOIO TIOCTCIIPUUMCTBA
pa6OTHI/IKI/I quemﬂeHI/m 00s13aHbI INpUHHUMAaTb MCPbI IO HCAOMYHICHHUIO BO3MOXHOCTHU
BO3HHMKHOBCHUA KOH(I)J'II/IKTa HHTCPCCOB.

3.5. PaGoTHMKM VYupexIeHuss He BIpPaBE HCIHOIb30BaTh CIYXKEeOHOE I0JIOKEHHUE
B JIMYHBIX LEJISIX, BKJIFOYAs MCIIOJIb30BaHUE UMYILECTBA Y UYPEKICHHUS, B TOM YUCIIE:

- JUId TOJY4YEHHUs TOJapKOB, BO3HATPAXKJCHUS U MHBIX BBIFOJ JUIsSL ce0sl JIMYHO U APYIHX
ol B OOMEH Ha OKa3aHuEe YUPEKICHHEM KaKMX-THOO YCIyr, OCYIIECTBICHHUS JNOO
HEOCYLIECTBICHUS ONPEAEICHHBIX JCHCTBUM, mepeqaud HMHGOpPMALMM, COCTaBJISAIOIIEH
KOMMEPYECKYIO TaliHY;

- JUI TIOJY4€HUs MOAAPKOB, BO3HATPAXKAECHUS U MHBIX BBITOJ AJs ce0sl IMYHO U JAPYTHX
JMI B IIPOLIECCE BEACHMS ACN YUPEKICHHUs, B TOM 4YMCIIE, KaK 10, TaK M I0CIE IIPOBEICHUS
IIEPErOBOPOB O 3aKJIIOYEHUH I'PAKJAHCKO-IIPABOBBIX JI0IOBOPOB U MHBIX CHEIIOK.

3.6. PaGoTHukaM VYupexaeHUs He pEKOMEHAyeTcs NpUHUMATh WM IepeJapuBaTh
nojapku au00 yciayrd B J000M BHAE OT TPEThbUX JIMI B KadecTBe OJ1aroJlapHOCTH
3a COBEPILEHHYIO YCIYTY WU IaHHBIN COBET.

3.7. He nomyckaercs mepeaaBaTh W MPUHUMATh TOJApPKH OT YUPEKICHHS, €ro
pabOTHUKOB U TIPEIICTABUTENICH B BUJIC JICHEKHBIX CPEJICTB, KAK HAIMYHBIX, TAK U OC3HATHMYHBIX,
HE3aBHCHUMO OT BaJIOTHI, a Takke B (opMe aKIIHii, ONMIMOHOB WM MHBIX JUKBUIHBIX HEHHBIX
Oymar.

3.8. PaboTHuKHM Y4UpeXIeHHs OJDKHBI OKa3bIBaTBbCA OT MPEUIOKEHUH, IMOTydeHHS
HOJAPKOB, OIUIAThl UX PACXOOB U T.II., KOTJa 10100HbIe AEUCTBHUS MOTYT MOBIIUATH UM CO3AATh
BIICUATJIICHUE O BIMSHUM HA MCXOJ CIEIKH, PE3YJbTAT MPOBEACHUS TOPIOB, HA IPUHUMAEMBbIC
YupexIeHUEM pELICHUs U T. 1.

3.9. AnmunucTpanus 1 pabOTHUKK YUpeKIeHHUs He TpueMintoT koppymnuun. [Tonapku He
JOJKHBI OBITh MCIIONB30BAHbl JJISl J1aYM/TIOJyYeHUS] B3ATOK WM KOPPYINLHUU B JIIOOBIX €€
IIPOSIBIICHUSX.

3.10. PaGoTHuk YupexaeHHs He BIpaBe Mpeiararb TPEThbUM JIMIAM WM IPUHUMATh OT
TaKOBbIX MOJIAPKH, BBIILUIATHI, KOMIIEHCAIIMM U T.N. CTOUMOCTHbIO cBhimie 3000 (Tpex ThICsAY)
pyOJieil WM He COBMECTHMBIE C 3aKOHHOM MPAKTUKOW NIeNOBBIX OTHOWIEHUH. Ecnu paGoTHHUKY



VYupexxaeHus npeiaralorcsi mogo0HbIe MOIAPKH WM JICHBI'H, OH 0053aH HEMEJIEHHO 00 3TOM
TIUPEKTOPY YUpPEKACHUS.

3.11. PaboTHUK YupeaeHus, KOTOPOMY MPH BHITIOJHEHUH JTOHKHOCTHBIX 00sS3aHHOCTEH
NpeUIaraloTcsl MOJApKH WIIM MHOE BO3HArpaXkIeHHE Kak B MPSIMOM, TaK U B KOCBEHHOM BHJIE,
CIOCOOHBIE MOBIUATh Ha MOJArOTaBIMBAeMble W/WIIM MPUHUMAEMbIe UM PELICHHS WM OKa3aTh
BIIMSIHHUE HA €T0 IeiicTBHe/0e3neicTBIE, TOIKEH:

- OTKa3aTbCd OT HUX O HEMEMJIEHHO YBEIOMHUTH TUPEKTOpa YUpekIeHUs o ¢axrte
MpEeAIOKEHUS TTo1apKa (BO3HATPAXKICHHUS);

- 10 BO3MOXKHOCTH HWCKIIIOYUTH JajbHEHIINE KOHTAKTHl C JIMLIOM, MPEAIOKUBIIUM
MOJAPOK MM BO3HArPaXXICHHE, €CIIH TOJIBKO 3TO HE CBA3aHO CO CIYXeOHOM HE0OX0AUMOCTHIO;

-B Ciy4ae, €CIM IOJapOK WM BO3HArpaKJIeHUE HE NPEICTABISIECTCS BO3MOKHBIM
OTKJIOHUTh WJIM BO3BPATUTh, IEpENaTb €ro C COOTBETCTBYIOIIEH CIyKEOHOW 3alMCKOW JUIs
OPUHATUS COOTBETCTBYIOIIMX MEp JTUPEKTOpPY YUpexkIeHUs U HOPOAOKUTH paboTy
B YCTAaHOBJICHHOM B YUpEXJICHUH MOPSAIKE HaJl BOIPOCOM, C KOTOPBIM OB CBSI3aH MOJApOK MU
BO3HArpaxeHue.

3.12.B cnydyae BO3HHKHOBEHHS KOH(JIMKTAa HWHTEPECOB WM  BO3MOXXHOCTH
BO3HUKHOBCHHUS KOH(DJIMKTa WHTEPECOB IPH TOJYyYECHUHW [IEJIOBOTO IMOJApKa WM 3HAKOB
JICIOBOTO TOCTEIIPHUMCTBA PA0OTHHUK YUpPEXICHUS 0053aH B MUCbMEHHON (popMe YBEIOMHTH 00
9TOM OJHO W3 JIOJDKHOCTHBIX JIMI], OTBETCTBEHHBIX 3a IPOTHUBOICHCTBHE KOPPYIIUHU, B
COOTBETCTBUH C MPOIEAYPOH PACKPHITUsI KOH(JIMKTAa HHTEPECOB, YTBepKAeHHOU [lomokeHreM o
KOH(JIMKTE HHTEPECOB, IPUHSTHIM B Y UPCIKICHUH.

3.13. PaGoTHuKam YupexKIeHUs 3amperiacTcs:

- CAMOCTOSITEJIFHO TPUHMMATh NPEAJIOKEHUS OT OpraHM3alUil WM TPEThUX JIUII
O Bpy4CHUU OCITOBBIX IMOJAPKOB U 00 OKa3aHUHU 3HAKOB ACJIOBOI'0 rOCTCIIPUUMCTBA,

- IPUHUMAaTh 0€3 COIJIaCOBaHUS C AMPEKTOPOM YUpPEXIEHUS JIeOBbIe MOJapKU U 3HAKU
JIEIOBOTO TOCTENPUUMCTBA B XOJE MPOBEACHUS JICIOBBIX IIE€PETOBOPOB, IPH 3aKITFOUCHUH
JIOTOBOPOB, @ TAKXKE B MHBIX CIIydasx, KOT/a MMOJOOHbIC ISHCTBUS MOTYT IOBIUATH WM CO3/1aTh
BIIeYaTIeHUE 00 UX BIAUSHAHU Ha MMPUHHUMACMBIC PCIICHUS,

- IPUHUMATh JEJIOBble MOJAPKU M 3HAKU JI€JIOBOT0 TOCTEIIPUUMCTBA B X0/1€ MPOBEICHUS
TOPTOB U BO BpPEeMs MPSIMBIX MIEPErOBOPOB MIPH 3aKIIOYEHUHN JOTOBOPOB (KOHTPAKTOB);

- IPOCUTb, TPeOOBATh, BBIHYKAATh OPraHU3ALMU WU TPETHUX JIUL AAPUTh UM JHOO0 HUX
POACTBECHHHUKAM ACJIOBBIC ITOAAPKH A/MIM  OKa3plBaThb B HX IMOJIB3Y 3HAaKW JCJIOBOro
rOCTENPUUMCTBA;

- IpUHUMAaTh MMOJAapKW B BUJAC HAJIMYHBIX, Oe3HATNYHBIX ACHCKHBIX CPCIACTB, LECHHBIX
Oymar, JIparoleHHbIX METaJIOB.

3.14. YupexxieHe MOXeT TPUHATh pelleHne 00 y4acTUM B OJaroTBOPUTENbHBIX
MEpOTIPUATHSIX, HANpPABICHHBIX HAa CO3[aHHE W YIPOUEHHE MMHUDKa YupexnaeHus. [Ipu sTom
IUTaH ¥ OIOJKET y4acTHsl B JAHHBIX MEPONIPHUATUSAX YTBEP)KIACTCA AUPEKTOPOM Y UPExkIECHUS.

3.15.B cnyyae OCYyIIECTBIEHHS CIOHCOPCKHX, OJIarOTBOPHUTEIBHBIX IPOrpaMm
VYupexaeHue J0HKHO MPEIBApUTENbHO YAOCTOBEPUTHCS, YTO MpeaocTaBisieMast Y upexieHueM
MOMOIIb He OY/eT UCTOIb30BaHA B KOPPYNLIMOHHBIX IEJISX WX UHBIM HE3aKOHHBIM ITYTEM.

3.16. [Ipn B3aMMOAEUCTBUM C JIMLAMH, 3aHUMAIOIIUMHU JIOJKHOCTH TOCYAapCTBEHHOM
(MyHUIIMDIAIBHOM)  CITy’KOBI, CIeAyeT PYKOBOJCTBOBATHCS ~HOPMamH, PEryIUpYIOLIIMHU
ATUYECKHE HOPMBI U TpaBWiia CIyXKeOHOro MOBEACHUS TOCYIAapCTBEHHBIX (MYHHUIIMIAIbHBIX)
CITy’KallnX.



4. OTBEeTCTBEHHOCTH

4.1. Hacrosimue [lpaBuiia mojanexaT NMPUMEHEHHMIO BHE 3aBUCHUMOCTH OT TOTO, KAaKUM
00pazoM mepenaroTcs JCIOBhIE TMOJAPKH M 3HAKW JCJIIOBOTO TOCTEIPUUMCTBA: HAMPAMYIO WU
4yepes3 MOCPEHUKOB.

4.2. Hacrosimue [IpaBuna sBIstOTCS 00s13aTEIBHBIME JIJIS1 BCEX PAOOTHUKOB YUpEKICHUS
B IIEpHOJI paObOTHI B YUPEIKICHUU.

4.3. Heucrnonuenue HaCTOAIIHUX HpaBI/IJ'I MOXET CTaTb OCHOBAaHUEM JIA IPUMCHCHUS K
pa6OTHI/IKy MCP AUCHUIINIMHAPHOTO, aAMUHUCTPATHUBHOT'O, YTOJIOBHOTO U I'Pa’KAAHCKO-IIPAaBOBOI'0
XapakTepa B COOTBETCTBUU C ﬂeﬁCTBYIOHIHM 3aKOHOJAaTCJIIbCTBOM.
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